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Most commonly, overpayments of unemploy- 
ment insurance benefits occur when claimants 
fail to report work and earnings while they are 
on UI claim. Those who don’t report their 
earnings continue to get UI benefits they’re 
not entitled to. When the Commission finds 
these overpayments, the claimant must repay 
the money and may be subject to an ad- 
ministrative penalty or prosecution in the 
courts. 


To help deter and detect such over- 
payments the Canada Employment and Im- 
migration Commission is asking you, as an 
employer, to report the Social Insurance 
- Numbers and the first day worked for all 
employees you hire. We call it Report on 
Hirings. 

This program was first suggested by 
employer and employee groups, and was pilot- 
tested in 1978 in six cities. Employers who par- 
ticipated in the tests were very positive about 
the program, and the Commission found it to 
be four times more effective in detecting 
potential abuse than the current post-audit of 
Records of Employment. (The post-audit 
program uses information on Records of 
Employment to detect unreported work and 
earnings while on claim. However, this is 
sometimes months after the fact.) 


With Report on Hirings we can quickly 
compare the Social Insurance Numbers of 
your new employees with our claimant file and 
find claimants who have not reported work 
and earnings. This will help prevent over- 
payments. Only new employees who are now, 
or have been, clients of the CEIC will ever sur- 
face in this matching process. 

Most people who take a new job will never 
turn up as a match — because they’re not get- 
ting UI. They have just moved straight from 
one job to another. Data on new employees 
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Claimants can work while on UI, but 
they must report work and earnings. 


who are also claimants will only surface when 
there is a possible overpayment. 

No one will be accused of wrong-doing just 
because there might be an overpayment. All 
the facts will be investigated before any ac- 
tion is taken. 

Reports on Hirings will help to prevent 
overpayments and protect the premium funds 
you and your employees pay to the UI 
account. 

In time, claimants should know that if they 
fail to report earnings, this will be detected 
quickly. In short, whether they forgot or 
deliberately failed to report work and earn- 
ings, we’ll know. So this detection program 
will identify mistakes by claimants and 
become a strong deterrent to abuse. 

Just knowing about the program is the 
strongest deterrent, so each new employee you 
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hire should be told about it. The Commission 
believes that as a result, all claimants should 
know they must declare their earnings. That’s 
the main idea behind the program. 

The Report on Hirings form will be mail- 
ed to you automatically every month so the 
onus will not be on your payroll people to 
remember to complete it. To reduce comple- 
tion time your employer name and address 
and Revenu Canada, Taxation employer ac- 
count number will be pre-printed on the form 
you get. 

The following information will help you 
complete the Report on Hirings form. Each 
form covers a one month period. The month 
will be printed on the form. Complete the 
form at the end of each month and send it to 
us in the envelope provided. 


Report on Hirings will help to reduce 
overpayments of UI! benefits. 
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The CEIC will send you a simple 
form to complete every month. 


If you haven’t hired anyone 


Simply check the appropriate box and mail the 
form. 

If you have hired new employees, there are 
two key pieces of information you must enter: 


e Employee’s 

Social Insurance Number 
As we don’t ask your new employee’s name, 
it’s very important to enter the employee’s 
correct Social Insurance Number. 


¢ First day worked 

Please enter the actual date the employee(s) 
started to work for you. Do not enter the date 
of hiring, unless the employee also started 
working that day. 


If you use a badge or payroll number to 
identify your employees, you can give us the 
number for the new employee(s), if you wish. 
Then, if we have to verify any information 
about a particular employee, we can refer to 


that number when we contact you. It will be 
easier for you to locate the proper file. 

By completing the Report on Hirings form 
you will help prevent overpayments of 
Unemployment Insurance benefits. We think 
it’s better to deter overpayments caused by 
unreported earnings than to penalize or pro- 
secute after the fact. We’re not in the business 
of prosecuting or penalizing people. Our job 
is to pay benefits quickly and efficiently to 
everyone who is eligible. 

A key part of this program is having 
everyone involved know what it’s about. We 
suggest that each new employee hired be given 
-a copy of a brochure called When you get a 
new job. Wherever practical, a poster briefly 
explaining Report on Hirings should be 
displayed in each personnel office or on 
employee bulletin boards. The Commission 
will supply you with the quantities you need. 


Protecting employee’s privacy 


Information collected through the Report on 
Hirings program can be used in the ad- 
ministration of the employment and benefit 
programs of the CEIC. It is collected by the 
Commission under the authority of the 
Unemployment Insurance Act. The person to 
whom the information relates has access to his 
or her files on request. 


WARNING 

Anyone who makes a statement to 
Unemployment Insurance they know to be 
false or misleading about a person’s 
employment, their insurable earnings or 
the interruption of those earnings, is guil- 
ty of an offence and is liable to a fine 
and/or imprisonment. 

This brochure contains general informa- 
tion only. When a question arises, the 
Unemployment Insurance Act must govern. 
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